KomyHnanbHuii 3akiaajn
«boroayxiBchbka cneniajbHa HIKOJIA»
XapkiBCbKOI 00J1aCHOIT paau

HAKA3

04.01.2021 Ne 03

IIpo BrockoHaIeHHsSI 00OMiHY
iHgopMali€0 eJJeKTPOHHUMHU
3aco0amMu 3B’I3KY

Ha BukoHanHs 3akoHiB VYkpainu «lIpo enexkTpoHHI JOKYMEHTH Ta
€JeKTPOHHUM JTOKyMeHT00OIr», «lIpo enexkrponHuil mudposuil mnignucy, «Ilpo
0CcTyI 10 nmyOaiyHoi iH(opMallii», 3 METO BIOCKOHAJIEHHS OOMIHY 1H(OpPMALII€0
Mix KomyHampHMM 3akiagoM «borojyxiBchbKa cCrelriagbHa IIKOJIa» XapKiBCHKOT
obsacHOi paau Ta JlemapTaMeHTOM HayKH 1 OCBITH XapKIBChKOI 00JIACHOI AEp:KaBHOT

aaMIiHICTpaIlii, IHIIMMHA YCTaHOBaMHU

HAKA3VIO:

1.Ilpu3HayuTH BiAMOBIATBHUM 32 BIANPABKY Ta OTPUMAHHS €JIEKTPOHHOI MOIITH
cekperap-npykapky Hazapenko M.C.

2. BianoBiaieHOMY 32 OTpUMaHHs ellekTpoHHoi nowtu Hazapenko M.C.

2.1. Tlepernsinaty €NeKTPOHHY CKPUHBKY TpHUdl Ha AeHb (0 09°°, 12°°, 16°°).

[I{oxenno
2.2. 3niiicHIOBAaTH IIOJICHHE KOIIIOBAaHHS JIOKYMEHTIB, SIKI HaAIAIUIM 3aco0amu
€JICKTPOHHOI MOILTH, HA OKpeMUl (13MYHUIN HOCIH, BCTAHOBUBIIM TEPMIHU 30€pIraHHs
KOIIH SIK JUIsl TarepoBOro BUTIISLY TOKYMEHTIB.

[TocriitHO
2.3. Y pa3i 3MiHM aIpeCH €JIEKTPOHHOI CKPUHBKHU 1HPOPMYBaTH KypaTopa.

ITocTiiiHO



2

2.4. O00B’A3KOBO 3a3HAYaTH ajpecaTa, HAJICUJIAIYH CICKTPOHY MOMTY (IS KOro
HAJICUJIA€ThCS JIMCT, BUXIAHI JaHl, NpI3BHUINE, 1M’s, MO OaTbKOBI BHUKOHAaBIIS,
KOHTAaKTHUMN Tele(oH).

[TocriiiHo
2.5. HagaBatu 00OB’A3KOBE MIATBEP/UKEHHS MpPU OTPUMaHHI 1HGoOpMalii BiJ
JlemapTaMeHTy, 3a3HAYUBIIM MPI3BUIIE, 1M’ s, MO 0aTbKOBI Ta TenaedoH ocodu, ska ii
oTpuMara.

[TocriitHO
2.6. PeectpyBarm BXiAHI JOKYMEHTH, OTpPHUMaHI uYepe3 EJIEKTPOHHY IMOIITY,
CITy»K00BHI TIOPTaJ, BIAMOBIIHO A0 ICHYIOYMX HOPMATUBHUX BUMOT.

ITocriitHO
2.7. PeectpyBatu y KHHM31 BUXIJIHOI IOKYMEHTAIlli MaTepiajid, 110 PO3MIILYIOThCS Y
namii «3BITH» Ha CIy)KOOBOMY TMopTaji, Ta 30epiratd iXx B 1-My NPUMIPHHKY B
NarnepoBOMYy BUTJISIAL 13 3a3HAYCHHSIM BUXITHOTO HOMEpPA, KOHTAKTHOTO TeledoHy i
Npi3BUIIA, IMEHI, IO 0aThbKOBI BUKOHABIIS (SIKIIO 1HINE HE TepeadadeHe 3anuToM
JlenapTameHTy).

[TocriitHO
3. Imxenepy-nporpamicty JlykamoBy €.M. cucreMaTnyHO OHOBIIIOBATH aHTHUBIPYCHI1
6a3u I1K.
4. 3acrynaukam gupekropa Coconnomy B.M., Cynmxenko ML.IIL., Hazapenko C.M. Ta

rosioBHOMy Oyxrantepy Anpienko B.M.:

4.1. llepernsinatu cailtu MiHICTEpCTBA OCBITH 1 Hayku YkKpaiHu, JlemaprameHTty
HayKH 1 OCBITH XapKiBChKOI OONAacHOI JAepxkaBHOI afmiHICTpalii, XapKiBChKOi
00J1acHO1 pajiu.

[I{onenno
4.2. 3abe3neunTy B3a€MO3aMiHIOBAHICTh BIAMOBITAILHUX OCIO 3a HamaHHS iH(oOpMarTii
€NIEKTPOHHOIO TIOIITOFO, Yepe3 MOPTall CHCTEMH 3araibHOI CepeTHbOI OCBITH.

[TocriiiHO
4.3. IndbopmyBatu [lenmapraMeHT HayKu 1 OCBITH XapKiBCbKO1 O0OJACHOI JEep:KaBHOT

aamiHicTparlii Ta XapKiBChbKy 00JacHy paay mpo 3001 B poOOTi €JIeKTPOHHOT MOIITH.



Heraitno

4.4. 3abe3neuntd OTpuMaHHs iHGopMmamii Bia [emaprameHTy uepe3 CityKOOBUM
noptasi abo 3a Tene(OHOM BIAMOBINAJBHOTO y BUIAUIY JOMIKIIBHOI OCBITH,
IHKJIFO3MBHOT'O HaBYaHHS Ta 3akKjaiB 3arajibHOi CepeaHbOI OCBITH OO0JIACHOIO
NiN0pAIKYBaHHS yrpaBiiHHa ocBity [lenapramenty: 705 — 05 — 29.

SIKI0 enexTpoHHA NOIITa He MPALIOE
5. [Ipu3HaunTH BIAMIOBIJAILHUM 32 (DYHKI[IOHYBAaHHSI Ta 3MICTOBHE HAIlOBHEHHSI CAlTy
KomynansHoro 3aknany «boromyxiBchbka crieliaibHa IIKOMa» XapKIBCbKOI 00JIACHOI
pajy 3aCTYITHUKA JUPEKTOPA 3 HABYATILHO-BUXOBHOT poboT Coconnoro B.M.
6. IIpu3HaunTy BIAMOBINAIBHUMHU 3a MIArOTOBKY iH(GopMarlli Ha caiiti KomyHanbHOrO
3aknaay «boromyxiBcheka crieriagbHa MKojaa» XapKIBCbKOI 00JacHOT pau:
I"onosna — Hazapenko C.M., 3acTynHUK AUPEKTOpa 3 BUXOBHOT pOOOTH;
HoBUHHM — ["aymiibka H.B., menaror-opranizarop;
ny6miyHa iHdopmaris — Cynbxenko M.IL. 3acTynmHuK AupekTopa 3 BUXOBHOI poOOTH Ta
Anppierko B.M. ronoBuuii Oyxrainrep;
aJAMIHICTpaIlis, JTISUIBHICTh 3aKiaay Ta MeToAudHa ckpuHbka — CoconHuit B.M.,
3aCTYIHUK IUPEKTOpa 3 HABYAIbHO-BUXOBHOI POOOTH.
610mioreka — Tepemenko JI.I1., 6i6mioTekap;
COLIIAJILHO-TICUXOJIOT1UHA  ciayk0a — Tamumeka H.B., comianbHmii  menaror;
3inbpkoBcbka T.K. mpakTHyHUil ICUXO0JI0T;
HOBMHHM BHXOBHOIO IIPOLECY Ta WIKUIbHOrO camoBpsiayBaHHs — lanmnpeka H.B.,
nearor-oprafizarop;
dotoranepess — [amunbka H.B., memaror-opranizatop; Jlykamor €.M., 1HXeHep-
MIPOTPAMICT,
OroJIOLIEeHHs, po3a1 «Obarbkam» — Hazapenko C.M, 3acTynHHMK JUpEKTOpa 3 BUXOBHOT
poboty; I'amuipka H.B., comiansanii nenaror; TopsHuk FO.A., noromnen; npo3opicTs Ta

1HopMalliifHa BIIKPUTICTH (32 MAPO3LIaMu):

1 - CraryT 3aKJ1aay OCBIiTH 3acCTyIHUK JUPEKTOpa 3
- YcTaHOBYI IOKyMEHTH HaBYAJILHO —BUXOBHOI po0OTH
- JlineHnsis Ha BHOpoBa/pkeHHs OCBITHBOI | Coconnuii B.M.

IISITBHOCTI
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- CrpykTypa Ta opraHu yrnpaBlliHHS

- Kagposwuii cknaz

- OcBiTHI mporpamM IO peai3ylThCs B
3aKJIaal

- Jlinen3oBanuii  oOcar Ta  (akTUYHA
KUIBKICTB 0Ci0, SIKi HAaBYalOThCS B 3aKJIaIl

- MoBa 0CBITHBOTO MPOIIECY

- HagBHicTh BakaHTHHUX MMOCAI

- Pe3ynpratu MOHITOPHHTY SKOCTI OCBITH

- Piunwmii 3BIT Npo AISUIBHICTH 3aKIady

- IlpaBwia npurioMy 10 3aKiIaay

- Hakasu
2 - Komrropuc lonoBHuit Oyxranrep
- diHaHCOBI 3BITH Anppienko B.M.

- Po3mip nnaru 3a HaByaHHS
- PiynHwuii 3BiT 11po (D1HAHCOBY NISUTBHICTD
- bnaroaiiina gormomora

3 - Tepuropiss oOciyroByBaHHS,3aKpiIuieHa 3a | 3aBigyBad rOCIIOIapCTBOM
3aKJIaJ0M Cynpxenko M.IL
- MarepianbHO-TeXHIUHE 3a0e3MeYeHHS
3aKJazny

- YMOBHM JIOCTYMIHOCTI /I HABYaHHS 0Ci0 3
0COOJIMBUMHM OCBITHIMH MMOTpeOaMu
- IlyOGmiuHi 3aKymiBIi

7. [lpaniBHUKaM 3aKIaay:
7.1. BukopuctoByBatu B poOOTI TUIBKH JILEH31HHE MporpamMHe 3a0e3MeUeHHs IS
NEPCOHATLHUX KOMIT 10TepiB (Y T.4. aHTUBIPYCHI TPOTpamMHu).
7.2. CucremaTdyHO OHOBIIOBaTH aHTHUBIpycHl ©Oa3zu IIK 3a nmomomororo
IT-cremianicra.
7.3. 3paiiicHIOBaTH pe3epBHE KOIIOBAHHS CIY>KO0BO1 JOKYMEHTallli Ha OKpeMuid
Gb13UYHUN HOCIH.

[H{oTtmxus
8. KoHTpoJb 32 BUKOHAHHSIM JIAaHOTO HaKa3y IMOKJIACTH Ha 3aCTyITHHUKA JUPEKTOpa 3

HaBYAJILHO-BUXOBHO1 poOoTr Coconnoro B.M.

Hupexrtop O.A.XoBaHOBa

Coconnuii B.M.
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3 gakaszom Big 04.01.2021 Ne 03 o3HaiiomIieHi:
Coconnnit B.M.

Hazapenko C.M.

3inbkoBchka T.K.

Cynbxenko M.IL.

Anpnpienko B.M.

Hazapenko C.M.

lNanuupka H.B.

Jlykamos €.M.

Topsinuk 10.A.



